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PART A

UCAS Record of Prior Acceptance (RPA)

Please read attached guidance notes before completing this form.

Essential applicant information

	Title
	

	First name
	

	Last name
	

	Gender
	

	Date of birth
	

	E-mail address
	

	Address line 1
	

	Address line 2
	

	Address line 3
	

	Address line 4
	

	Postcode (UK only)
	

	Country
	

	Fee payer
	

	Area of permanent residence
	

	Residential category
	


Essential information about the course you are applying for

	Course
	

	Campus
	

	Year of entry
	


Optional additional information

	Previous last name
(if applicable)
	

	Telephone number
	

	Mobile telephone number
	

	Home address line 1
	

	Home address line 2
	

	Home address line 3
	

	Home address line 4
	

	Home postcode (UK only)
	

	Home address country
	

	Country of birth
	

	Nationality
	

	UK entry date
	

	Disability
	

	Criminal convictions
	

	SMS mailing – opt in
	

	E-mail mailing – opt in
	

	Postal mailing – opt in
	


PART B

UCAS Record of Prior Acceptance (RPA)

Declaration

	I confirm that the information given on this form is true, complete and accurate and no information or other material information has been omitted. I accept that if this is not the case, UCAS shall have the right to cancel my application and I shall have no claim against UCAS or any other higher education institution or college in relation thereto. I give my consent to the processing of data by UCAS and educational establishments. I also accept that, having completed and signed the form, I do not have the right to further choices within the UCAS scheme and will not approach any other university or college in the UCAS scheme.

Applicant’s signature ________________________________________




	Please list attached documents




Guidance for completion of the Record of Prior Acceptance (RPA)

PART A

You should be able to complete most of this form by reading the notes below. You will, however, need to obtain information from an authorised person at the University to complete some sections. If you have already applied through UCAS for entry this year, you are not eligible to be accepted via a Record of Prior Acceptance (RPA). Please write clearly in BLOCK CAPITALS.

After you have completed the form, please give it to an authorised representative of the University.

Mandatory applicant information
Title

Enter the title by which you wish to be addresses (example Mr, Ms).

First name

Enter your first/given names.

Last name

Enter your last/family name.

Gender

Enter male or female.

Date of Birth

Use format DD/MM/YY.

E-mail address

Enter your e-mail address if you have one. If not, write NONE.

Address

Enter the address to which you want UCAS and the University to send all correspondence. Do not write it all on one line ( use a separate line for each part of your address. Do not include the country name here.

Postcode

This is for UK addresses only. Any overseas postcode should go on the last line of your address.

Country

Enter the name of the country for your address. If it is a UK address, leave blank.

Fee payer

Enter one of the following to tell us how your fees will be paid

· self/private funds

· Local Education Authority (LEA)

· Research Council

· Department of Health/Regional Health Authority

· UK Government Overseas Award

· training agency

· other Government award

· overseas agency

· UK industry/commerce

· other source

Area of permanent residence

If you live in

· Greater London, give your London borough (for example, Enfield)

· a former metropolitan county, give your district (for example, Sefton)

· Scotland, give your district or islands area (for example, Clackmannanshire)

· elsewhere in the UK, give your county (for example, Derbyshire) or

· outside the UK, give your country (for example, Italy)

Residential category

Enter one of the following to describe your residential category

· refugee status

· European Economic Area (EEA) National

· UK/European Union National outside the EEA

· other

Mandatory course information
Course

Enter the name of the course you are applying for.

Year of entry

Enter the year in which you wish to join the course.

Optional additional information
Telephone number

Enter the telephone number that you want UCAS and the University to use if they need to contact you.

Mobile telephone number

Enter your mobile telephone number here.

Home address

If your home address is different to the address that you have previously given for correspondence, please enter it here. Do not write it all on one line ( use a separate line for each part of your address. Do not include the country name here.

Home postcode

This is for UK addresses only. Any overseas postcode should go on the last line of your address.

Home address country

Enter the name of the country for your home address. If it is a UK address, leave blank.

Country of birth

Enter the name of the country where you were born.

Nationality

Enter your nationality (as written on your passport, if you have one). If you have dual nationality, you can enter both.

UK entry date

If you were born outside the UK, but now live in the UK, enter the date when you began living here permanently.

Disability

Enter the statement from the list below that best describes you

· no disability

· learning disability

· blind/partially sighted

· wheelchair user or mobility difficulties

· autistic disorder

· mental health difficulties

· unseen disability

· multiple disabilities

· other disability


Criminal convictions

You must enter Yes or No to state whether or not you have a relevant criminal conviction. Relevant criminal convictions are only those convictions for offences against the person, whether of a violent or sexual nature, and convictions for offences involving unlawfully supplying controlled drugs or substances where the conviction concerns commercial drug dealing or trafficking. Convictions that are spent (as defined by the Rehabilitation of Offenders Act 1974) are not considered to be relevant and they should not reveal them (but see the next paragraph).

If you have a place on a course in teaching, health, social work, or a course involving work with children or vulnerable adults, any criminal convictions, cautions (including verbal cautions), reprimands, final warnings and bindover orders are never considered to be spent. For these courses, you may need an ‘enhanced disclosure document’ from the Criminal Records Bureau or the Scottish Criminal Record Office Disclosure Service. The University will give you the appropriate documents to fill in. If this criminal record check identifies that you have had a conviction, this information will be made available to the University.

SMS mailing ( opt in, e-mail mailing ( opt in, and postal mailing ( opt in

If you want to receive commercial mailings about products relevant to Higher Education by SMS, e-mail and/or post, enter Yes in the appropriate section(s). If you do not want to receive these mailings by SMS, e-mail and/or post, enter No in the appropriate section(s).

Applicant signature

Please sign the form.

PART B

Declaration

When you wish to accept the offer of a place you must read the declaration, and sign and date the section in black ink to confirm your agreement.

When you sign the declaration, you are committed to take up a place on the course entered in the mandatory course information section of your form. It represents your acknowledgement that you will not enter into discussions with any other UCAS member universities or colleges, or their agents, in this year’s application cycle about a place on any alternative programme of study within the UCAS scheme.
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